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Equipment Inventory 
1506 Capital Avenue, Suite 300 
Plano TX   75074 
972.881.9538  voice 
972.881.9331  fax 

 
 
To receive a complete assessment for your office equipment and a quote on your office supplies, please complete the information below and 
fax to 972.881.9331. 
 
 
A. CONTACT INFORMATION: 

                                                                                                

Company Name: ____________________________________________________________________________________________________________ 
 
Contact Person: ________________________________  Phone: __________________ Fax: _________________  Email:  _______________________ 
 
Address: _______________________________________________ City: ___________________________ State: ________ Zip: __________________ 
  
 

B. EQUIPMENT INFORMATION:  

 
Machine Type 

 
Machine Manufacturer 

 
Machine Model No. 

 
Quantity of Machine 

 
Cartridge No. (if known) 

EXAMPLE:  Printer Hewlett Packard LaserJet 4000 2 C4127X 

     

     

     

     

     

     

     

     

 
 

C. NOTES:    
___________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________    
 
Account Manager: __________________________  
 

D. FOR OFFICE USE ONLY:  
 
Date Received:  ________________       FAXED INFO:  _______________                SENT LETTER INFO:  _______________ 


